
工作證線上申請系統操作流程 

Work permit application guide 

1. 至「勞動部勞動力發展署外國專業人員工作許可申辦網」(https://ezwp.wda.gov.tw/) 

Go to the Workforce Development Agency EZ Work Permit Website (https://ezwp.wda.gov.tw/) 

2. 點選「僑外生工讀申請」 

Choose Work permit for Foreign students, Overseas Chinese students, and Ethnic Chinese students 

 

 

 

 

 

 

 

 

 

 

 

 

3. 申請帳號或登入賬號 

Register for a new account or log in to an existing one 

（身份別部分，請選擇外國留學生.Choose “Foreign Student.”） 

  

https://ezwp.wda.gov.tw/
https://ezwp.wda.gov.tw/


 

4. 點選「案件新增及管理」並「新增申請案件」。 

Click “New Application and Management” and then select “Student Application Management” 

 

 

 

 

 

 

 

  

  



5. 工作許可：申請新工作證 

補發許可：補發遺失的紙本工作證 

Work Permit : Apply for a new permit 

Reissuance Permit : Reissue a lost physical work permit 

 

申請許可期間：最長可以選一年。（延畢生和應届畢業生則最長可以選到當學期結束時間） 

Permit Application Period: The maximum period you can select is one year. 

(For extended-study students and graduating students, the maximum period is until the end of the 

current semester.) 

 

  



6. 工作許可函公文領取方式 

Methods of Receiving the Work Permit 

電子公文：直接郵寄到你的 email（注意！要時刻注意郵件，送出通知后 8 日内沒下載就會無法下載，改用紙本寄

至學校。） 

Electronic official document: Sent directly to your email. (Important: Please check your email 

regularly. If you do not download the file within 8 days after the notification is sent, it will no 

longer be available for download, and a hard copy will be mailed to the university instead.) 

郵寄學校：學校收到信件后通知 

Delivery to the school: The university will notify you once the document arrives. 

親自領取：自行到移民署領取 

In-person: Collect it yourself at the National Immigration Agency. 

 

 

7. 上傳文件 

Upload the documents 

 

 

8. 將繳費收據上的編號輸入 

Enter the number from the payment receipt 

 

 

 

 

9. 送出案件 

Send out the application 




